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1. Introduction to Young Lives and the School Survey

1.1 Young Lives

Young Lives is a longitudinal survey of children which began in 2002. It is being conducted in India,
Ethiopia, Peru and Vietnam.

The Young Lives survey collects data from children and their families at household level. Young Lives
has followed 2000 children in India (Andhra Pradesh and Telangana) since their first year of life (the
‘Younger Cohort’), and an additional 1000 children since they were 8 years old (the ‘Older Cohort’).
The Young Lives children are all located within 20 sites spread across 7 districts in Andhra Pradesh
and Telangana and some of these children will be attending the schools we will visit in the survey we
are about to conduct.

To date, there have been four rounds of Young Lives data collection at the household level. The fifth
round of data collection is about to be completed in January 2017.

1.2 Young Lives School Survey

In 2010, Young Lives conducted a primary school survey in India, with further primary school surveys
taking place in Vietnam, Peru and Ethiopia in 2011-2013. These school surveys provided more data
on Young Lives children and their peers, and about the effectiveness of the primary schools they
attended.

In 2016-17, Young Lives is undertaking a secondary school survey in India, Ethiopia and Vietnam.

In India, the Young Lives Secondary School Survey is taking place in a random sample of schools
located in the twenty Young Lives sites in Andhra Pradesh and Telangana.

The School Survey collects data about students in Class 9, their schools and their teachers. The aim
of the School Survey is to look at the effectiveness of different schools.

The School Survey has collected data in 205 schools at the beginning of the school year (July-August
2016). This phase of data collected was called Wave 1. We will now collect data at the end of the
school year (January-March 2017) in the same schools. This phase is called ‘Wave 2’. Collecting data
in two waves allows us to find out about student progress throughout the school year.

Some of the instruments will be used in Wave 1 and Wave 2. Some of the instruments will only be
used in one of the waves. This manual will only cover the instruments which will be used in Wave 2.

There are five types of instrument which will be completed during Wave 2. In this manual,
instructions are given about how to administer each instrument, including question by question
notes where this is useful. This manual also explains how to organise administration with the school
and gives guidelines on how to conduct the fieldwork appropriately.

Wave 2 fieldwork will begin on 23" January 2017. It will be important to complete fieldwork
before school exams start in March.

If you face any delays in your fieldwork, you must let your Supervisor and a member of the CESS
team know as soon as possible.



2. List of Instruments

The instruments which will be used in Wave 2 are listed below:

Instrument Description

1 School Booklet 1: - Supervisor/Fieldworker completed
- School Roster - The rosters will list each teacher, section and
- Teacher Roster student from whom data will be collected
- Section Roster - The rosters allocate ID numbers to each
- Student Roster teacher, section and student from whom
- Student Ability Roster data will be collected
- School Facilities Observation - School Facilities Observation lists the
facilities available at the school
2 School Booklet 2: - Supervisor/Fieldworker checked and
- Head Teacher Background supervised
Questionnaire - Self-completed by Head Teacher/Principal
3 Teacher Booklet - Supervisor/Fieldworker checked and
- Teacher Background Questionnaire supervised
- Maths Teacher Professional - Self-completed by Class 9 Maths and English
Knowledge Questionnaire teachers
4 Student Booklet 1: - Supervisor/Fieldworker led and supervised
- Student Background Questionnaire - Self-completed by Class 9 students
5 Student Tests: - Supervisor/Fieldworker led and supervised
- Maths Test - Self-completed by Class 9 students
- English Test
- Transferable Skills Test

3. Preparing to Visit the Schools

Before you begin fieldwork, CESS will have sent a letter / communication to each school through

respective DEOs/MEOQs explaining the survey.

Your Team Supervisor will have a list of the schools for your team to visit during the fieldwork

period. They will have information about the number of sections in each school, the number of

students in Class 9, and the medium(s) of instruction in which the school teaches.

In each school, there will be one or more Class 9 section. These are often given numbers such as 9A,

9B. Sometimes each section has a different mediums of instruction, for example 9EM, 9TM. This

survey includes all Class 9 sections in the school.

Based on the numbers who were present in Wave 1, the Team Supervisor will need to ensure the

correct number of instruments is taken to each school. If in doubt, please over-estimate to ensure

you have enough.

All Student Instruments and Teacher Instruments are available in two bilingual formats:
Telugu/English and Urdu/English. Most teams will only need the Telugu/English versions. Teams in
sites where there are Urdu medium schools will also need Urdu/English versions for those schools

only. Team Supervisors will need to identify the medium of instruction for each Class 9 section

before visiting the school to ensure they have the relevant forms with them for each school visit.




The Team Supervisor should contact the school prior to the visit with as much notice as possible.
S/he should reconfirm a few days before visiting each school. It is useful to gather information about
the school in advance to plan the fieldwork, if possible. For example what time does school start and
finish? What time is the lunchtime break?

The Team Supervisor will need to estimate the number of days for each school visit. In Wave 2, we
expect that each school visit will last 2 days, with some exceptions for larger schools. It will be up
to the Team Supervisor to organise the Fieldwork Schedule for each school, taking into account the
number of Class 9 sections and the timings of the school day.

4. The Survey Sample

There are 205 schools included in the Secondary School Survey sample. These have been randomly
selected according to site and school type.

In Wave 2, the people in each school who will be included in the survey are:

e All Class 9 students who took part in Wave 1

e The Head Teacher / Principal (or the In-Charge if the Head Teacher is absent on the day
of the visit)

e All Maths and English teachers who teach Class 9 (even if they were not present in Wave

1)

It is important to remember that Wave 2 will only collect data from Class 9 students who took part
in Wave 1. It will not include any new students. The pre-filled Rosters you are given for each school
will tell you which children should be included.

5. Arriving at the School

On arrival at the school, introduce yourself to the Head Teacher/Principal (or the In-Charge if the
Head Teacher is absent). You then need to make arrangements with the Head Teacher for a schedule
to administer all of the instruments.

Check that the Head Teacher is still happy to participate in the survey. You should explain that none
of the information collected will be linked to any individual — only anonymous data will be available
and no personal information will be retained. Questionnaires and tests gather information about the
education system as a whole and Young Lives values the cooperation of participants and the time
they give to the survey. We hope everyone will be able to spare time to complete the survey.

5.1 Explaining the survey to the Head Teacher/Principal:

e Explain that the first instrument to be completed is School Booklet 1 (the Rosters). You will
need access to the school’s records to complete this. You will also need help from the Head
Teacher and from Class 9 Teachers. Many of the rosters have been pre-filled with
information from Wave 1. You will need to check which of this information has changed.

e Explain that you will need to conduct a Maths Test (60 minutes), an English Test (60 minutes)
and a Transferable Skills Test (45 minutes) with all Class 9 students in all sections. Students



must not complete more than 2 tests per day, and must have at least a 30 minute break
between any two tests. For example the Maths Test could take place in the morning of Day
1, the Transferable Skills Test could take place in the afternoon of Day 1, and the English Test
could take place in the morning on Day 2.

e Explain that all Class 9 students will need to complete a Background Questionnaire (around
45 minutes).

e Explain that the Head Teacher and all Maths and English Teachers who teach Class 9 will
need to complete a Background Questionnaire (30-45 minutes).

e Explain that the Class 9 Maths Teachers will need to complete a Maths Teacher Professional
Knowledge Questionnaire (30-45 mins).

5.2 Gathering the initial information you need:

e Find out the hours that the children are in school, and the timings of break time and lunch
time so you can arrange the schedule around this. If children are trying to complete a test
while other children are on a break, this can be very distracting.

e Agree a time to administer the Maths Test, the English Test, the Transferable Skills Test and
the Student Background Questionnaires with all Class 9 children who took part in Wave 1.
Remember that it is important to have a break between any two tests to avoid students
becoming tired, and that children should not complete more than 2 instruments in 1 day.
One Fieldworker must supervise each Test with each Section. You need two 60 minute slots
and two 45 minute slots with each Class 9 Section. See instructions on Child Testing in
Section 7.5.

e Agree atime to administer the Head Teacher/Principal Questionnaire, the Teacher
Questionnaire, and the Maths Teacher Professional Knowledge Questionnaire. These will
take around 30-45 minutes.

6. Arranging the Fieldwork Schedule

The schedule you arrange will depend on how many Class 9 sections there are in the school, and on
when the children attend school.

Students will need to complete four instruments in total — three tests and the background

guestionnaire. Don’t arrange for two tests to take place one after the other — you need to leave at
least 30 minutes break in between to avoid students becoming tired. Students should not complete
more than 2 instruments per day.

Complete the Cover Sheet for all instruments in advance. This is especially important for the Student
Instruments (Test Answer Sheets and Background Questionnaire) which must correctly identify each
child. You will need to complete one Cover Sheet / Test Answer Sheet for each Class 9 child. Do this
in plenty of time before administering the instruments.



Below is an example of a Fieldwork Schedule for a school with two Class 9 sections to be surveyed.

Example Fieldwork Schedule for a 2-Section School:

Fieldworker 1

Fieldworker 2

Team Supervisor

Day | Morning | Complete Rosters
1 (School Booklet 1)

Section 9A: Student
Maths Test

Complete Rosters
(School
Booklet 1)

Section 9B:
Student Maths Test

Administer Head Teacher
Questionnaire

Help with Maths Test
supervision

Checking instruments

Section 9A: Student
Transferable Skills Test

Afternoon

Complete School
Facilities Observation

Section 9B: Student
Transferable Skills Test

Checking instruments

Administer Teacher
Questionnaire

Help with Transferable
Skills Test supervision

Checking instruments

Day | Morning Section 9A: Student
2 English Test

Checking instruments

Section 9B: Student
English Test

Checking instruments

Administer Maths Teacher
Professional Knowledge
Questionnaire

Help with English Test
Supervision

Checking instruments

Section 9A: Student
Questionnaire

Afternoon

Checking instruments

Section 9B: Student
Questionnaire

Checking instruments

Checking instruments

6.1 Informed Consent

Students, teachers and head teachers should have the survey explained to them in language they

can understand. They are free not to participate if they wish. Please explain to them that their

participation is very valuable to the long-running Young Lives project and encourage them to take

part, but be clear that their participation is voluntary. See Appendix 1 for more information which

you can provide to participants to ensure they understand about the survey.

If a student, teacher or principal does not wish to take part, record this by inserting the correct code

in the Cover Sheet.

6.2 Checking for completeness

Many of the instruments in this survey are self-completed. It is essential to make several kinds of

checks so that we avoid missing data wherever possible:

e For pupil tests, encourage all children to select an answer to every question — using a

‘best guess’ if they don’t know the answer.

e Ensure that all cover sheets are correctly and fully completed.




7. Detailed Instructions for Completing Each Instrument

7.1 School Booklet 1: The Rosters

School Booklet 1 contains the school, teacher, section, student and student ability rosters. The
student roster also contains a section-level questionnaire. School Booklet 1 also includes the School
Facilities Observation.

There is a roster pre-filled for every school and section which will be visited in Wave 2. You will
need to check the information in these rosters, and update them where required.

Complete the rosters first, following the instructions below. You should do this with the help of the
school records, head teacher, and class teachers as soon as possible after arriving at the school.

You will complete the rosters in the following order:

School Roster (x 1 per school)

Teacher Roster (x 1 per school)

Section Roster (x 1 per school)

Student Rosters (1 per each Class 9 section in the school)

vk wNE

Student Ability Rosters (2 per each Class 9 section — one for Maths and one for English)

The rosters give an ID for the teachers, sections and students in each school. This is why they must
be completed in the correct order.

It is essential that all rosters are completed correctly as they will be used to link together all of the
Wave 1 and Wave 2 data. If there is anything you are unclear about in the rosters, discuss it with
your Team Supervisor.



7.1.1 School Roster

You will complete one School Roster per school. The School Roster will be pre-filled with information

about the school. Check that the pre-filled information is complete and correct.

e Identify whether the Head Teacher is still the same as in Wave 1 and update the information

if required.

e |dentify the number of working days the school has been open since the beginning of the

school year.

Complete any other missing information and amend any incorrect information while at the school.

School Roster - Wave 2

Instructions:
Please complete 1 School Roster per school site.
Solndt wf AFE S0 sE 070 P dolih

complete and amend any incorrect information.

Then fill in any information which is not pre-populated.
QpT @iy D ol SFBetiel.

MName of Head Master SIS K.MARY KUMARI
Principal / In-Charge in Wave 1:

(A5 1 6 oy @er T e

f lyaE oo

Some of the information in this Roster will be pre-populated. Check that the pre-populated information is

& 6P &° &0 PS5 & Ro2i0B0nd SeSPPOo BIZREID. S DAPTOT® DIer Yol HOICNE.

School Name R.‘Pa.o' o 4] ST THERESA'S GIRLS HIGH SCHOOL

YL School ID '@P:;P."r & 5001

School DISE CODE rﬁ?;_l’.r'— 28152350296

&k &G

School Address BESIDE DISTRICT GOVT GENERAL HOSPITAL, N.R_PETA -ELURU, WEST |«
GODAVAR

Y1 Site Code 01

Is the Head Master / Principal / In-Charge the same as in Wave
1? D0=No; 01=Yes

35 18" Fosnsls PeS' eyl / BhEd f qoed, Ede i

fRerT dreryiaha / PR/ qocry w Bt

00 = s D1 = wiid.

Check this information is
all still correct

__1 —

If there is a new Head Master/Principal /In-Charge, what is their
name?
If the Head Master is the same, leave blank. [

ey B Lav.'i'bv;\:ﬁum r WI ROl &ﬁl'_l_‘nua w3l el S0
(5o
(n£d wond KD e SEO3008.)

/
/

School Telephone 5491138348

Contact telephone number of Head Master / Principal / I
In-Charge (if different then above) [

P Sires erergoinG | Linard [ geard” &8 ety

Total number of school working days since the beginning of this
school year (2016-17)

e g Roedehle GPOaaigud OUer Ao, & RFS SN R
el Gerew sl 7

—__1

/

Date of completion (DD/MM/YYYY)

Rirg dhas det )

—_— f__f____/

v
/

Fill in all blank spaces

/




7.1.2 Teacher Roster

You will complete one Teacher Roster per school. The Teacher Roster tells us whether the same
Maths and English teachers are still teaching Class 9 in Wave 2. It will give an ID to any new Maths or

English teachers who have joined after Wave 1 took place.

Remember: for the Teacher Roster we are only interested in those who teach Mathematics or
English to Class 9.

The Teacher Roster has 2 tables:

Table 1:

Table 1 is pre-filled and lists all of the Class 9 Maths and English teachers who were
teaching at the school when we visited in Wave 1.

Using the school records, check whether the teachers listed in Table 1 are still
teaching at the school. If they are not still at this school, identify the reason why —
you will need to discuss this with the Head Teacher.

Use the school records to identify how many days each teacher has been present in
school since the beginning of the school year. Ensure that you consult the school
records for this information and do not just ask the head teacher, teacher or
students. This is to ensure that the information recorded is consistent and accurate
across schools. For this roster, we are not interested in whether this is authorised or
unauthorised absence, we just want to know the number of days they are present
in the classroom. The School Roster will tell you how many days in total the school
has been open.

Table 1: Teachers who were at the school in Wave 1
3881:351 & Iéeed” &) edadven. Names and IDs Of
Teacher Teacher Name Is this teacher |If no, why has teacher left  Total number of days / teachers from
1D aﬁvqsvéo.‘m& et still employed the school? teacher has been present in
e‘e.%“:;vé at this school? 01=Retired; 02=Transferred school since the first da
odwd to another school; this school year (
o8& 00=No; 01=Yes 03=Teacher is now working (from school rds).
I in a different profession; (Use th OOL ROSTER to
] 04=Another reason. i v the total number of
SASmTe? If teacher is still working days the school has been
this school, leave bl open this year.)
Ee PETO 2:?5 SoSdyso (2016-17)
5B FB55% T
37 Faren S35 TBTE (TEwe
65’§.e Bgo).(E: ELER FETe
03=Eo ds5 35 5@t 50 395 Sro Ingo
&I 04= 538 TUn0Es Beninsrod
EwedE 39308 8 FoTe Fp5in 58880:0.)
Tohdb i S6E3abd.
1 N.SITA MAHALAKSHNY | [ [ 1
| 2 P.RAMA DEVI [ _ 1 [ 1 [ 1
1
\i K.SUNITHA | ] __1 !

1

4

teacher

Complete these
columns for each
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Table 2:

Table 2 is for any new Maths and English teachers who teach Class 9 whose details

were not included in Table 1. This table will allocate a Teacher ID to all new teachers.

Do not record any details for any teachers who do not teach Mathematics or English

to Class 9.

Complete the columns in Table 2 for all new Maths and English teachers. You will

need to use the school records to answer these questions. You may also need to

speak to the Head Teacher.

Fill this in for any
Class 9 English or
Maths teachers
who are new in
Wave 2

Table 2: Teachers who are new in Wave 2
582 :352 & aif) S &roriaoes.
Teacher ID|Teacher Name [Teacher Teacher Social |What date did this Total number of |Is this teacher
GarergQl (GarargQing  |Subject Category (from |teacher join this days teacher employed on a
= Klet} GarargQing  |school records)  (school? has been Full-Time or
06 5 Garee oot (dd/mm/yyyy) present in Part-Time basis?
01=Maths  |pisas &G0 5 &omis 452 BisE school since the S carorgoinch
aSvey 01=5C; 02=5T; [Fewes dom? first date they | %r8 swo Sa@
02=English  |03=0BC; 04=GC joined this 282085 Terdd
20 school (from QoSO TT?
school records) |01=FT 02=PT
réTed 905 8w
50
B8 so% ds8
900(
[Bo0sfo B%ren
(TF5Te dgpe
\@5=50)
T [ 1 [ 1 L7 [/ . 1 1
T [ 1 | /7 / 1 1
T_ [ _1] [ _1] [/ _/ [ O [ _1
T [ 1 [ 1 L7 [/ . 1 1
T [ 1 [ 1 | 1 1 1
T_ [ 1 [ 1] [/ _/ [ O 1
T [ 1 [ 1 /7 _/ 1 1
T_ [ 1 [ 1] /7 / 1 [ _1
T [ 1 L 1 L ! L 1 1 1 [ 1

7.1.3 Section Roster

You will complete one Section Roster per school. The Section Roster tells us whether each Class 9

section is still being taught by the same Maths and English teachers as in Wave 1.

The Section Roster contains two tables: one for Maths teachers and one for English teachers. Make

sure you complete both tables.

The pre-filled roster identifies each section using the Section ID and the name they are called in this
school (e.g. 9A, 9B, or 9EM, 9TM). Make sure you identify each section correctly using the name they

are referred to as in this school.

Table 1:

Find out whether the Maths teacher for each of the survey sections is the same as at
Wave 1. If the Maths teacher has changed, identify the new Maths teacher for that
section. Using the Teacher Roster, find the Teacher ID for that teacher and record it in

the correct column.

Most sections will only be regularly taught by one Maths teacher. Where this is the case

the columns for Maths Teacher ID 2 will contain ‘88’ (this means it was left blank in

Wave 1). In some large schools, a section might be regularly taught by two Maths
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Table 2:

teachers. Only where this is the case, check if the second Maths teacher is still the
same. Update the Teacher ID for the second Maths Teacher if required.

Find out whether the English teacher for each of the survey sections is the same as at
Wave 1. If the English teacher has changed, identify the new English teacher for that
section. Using the Teacher Roster, find the Teacher ID for that teacher and record it in
the correct column.

Most sections will only be regularly taught by one English teacher. Where this is the
case the columns for English Teacher ID 2 will contain ‘88’ (this means it was left blank

in Wave 1). In some large schools, a section might be regularly taught by two English

teachers. Only where this is the case, check if the second English teacher is still the

same. Update the Teacher ID for the second English Teacher if required.

Table 1: Maths Teachers
Section |Section |Maths Teacher 1 Maths Teacher 2
ID namein Wave 1l |sthis Maths Ifno, whatisthe Wavel |Isthis Maths |If no, what is the
school Maths Teacher for  Teacher ID for the Maths Teacher for  Teacher ID for
i) xpe Teacher this section new Maths Teacher this section the new Maths
536 2ES ID1 the same as in Teacher? (from D2 the same as in Teacher? (from
EL 351580 Wave 1? Teacher Roster) If 351 s |Wave 17 Teacher Roster) If
A5 & 2g55% the Maths SaE 3 5 2555 the Maths
|S0s8 Kicdes teacher is the (Sres riekes teacher is the
A5 3518° same, leave 8353518 same, leave
B ABSplank, PELRIES  pank.
5 wxB7? 2435 248 w08 Bu ei 253¢ 255 %0l
00 “:.w%i_. =5 S5 T8 Kedes 00 “:m-sz =5 Sy s Kl
P10 o | A5 3 hawsd? (A6 R A5 3 brad? (S5
558 b 538 wb
2EB0SB) 283 258 EB058) 2,538 .58
redas redes
Bi5E wond 1 XD 858 wond 1 X2
o Do sranoT o D oot
500 Jaid. 568 Jabd.
1 9AEM 1 [ 1 [ 1 . 88 [ 1] [ 1]
5 SR EM 5 3 ] — — ] Has the teacher for
e
3 9CcT™M 3 ] [ ] 88 1 ] this section changed
<
a || eptm 4 __] [ _1 88 1 ] since Wave 1?
5 9ETM 5 [—_1] [ _1 8 [ _1 | —
\ \

| T~

The section name at
this school

The ID of the teacher
who teaches each
section

If there is more than 1 regular maths
teacher for the section, the Teacher
ID will be shown here
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7.1.4 Student Roster

You will complete one Student Roster per Class 9 section in the school. For example, if there are
three Class 9 sections in a school, you will complete three Student Rosters for that school.

The Student Roster consists a short questionnaire about each section (Table 1), followed by a list of
the students in each section at Wave 1 (Table 2). The Student Roster will tell us whether students
are still enrolled in this school and section, as well as some other background information about the
section. It will be pre-filled with the names of all the students who were enrolled in Wave 1.

There may be new students enrolled in survey classes who were not enrolled at Wave 1; you do not
need to record any information on these students, as they will not be included in the survey.

The YL School ID and Section ID will be pre-filled at the top of the Student Roster. Use the Section
Roster to check that you are completing the correct Student Roster for each section. You will need
the help of school records, the appropriate class teacher and/or the Head Teacher to complete the
Student Roster.

Table 1: Complete questions 1-6 about this section. These questions must be answered
separately for every section in Class 9. You will need to speak to the section
teacher, head teacher, or other teachers. These questions will help us to
understand how the section has changed over the year.

Q2 tells you how many children were enrolled in this section in Wave 1. In Q3, you
will answer how many new children have been enrolled in this section since the first
survey. We want to know how many new children there are, but these children will
not be included in the survey.

Q6 asks whether this section has been split up or merged in this school year. This
might be because a teacher left the school or the section became very small. If the
section has been split up, you will need to identify the children who were in this
section and treat them as one section for this survey.

Table 2: Columns 1, 2 and 3 will be pre-filled. The only students who will be included in the
Wave 2 survey are children were included in Wave 1 (e.g. they completed either a
Maths or English test in Wave 1) — these children will have a ‘1’ in column 3. If there
is a ‘0’ in column 3, you do not need to complete columns 4, 5 and 6 for these

children.

Use the school records to identify whether each student is still enrolled in the
section. If they are still enrolled, leave column 5 blank. If they are not still enrolled,
ask the head teacher or class teacher why this is, and record the reason on column 5.

Using the school records, record the number of days each student has been present
in school since the beginning of the school year. Ensure that you consult the school
records for this information and do not just ask the head teacher, teacher or
students. This is to ensure that the information recorded is consistent and accurate
across schools.

13



Remember - you need to complete one Student Roster for each Class 9 section.

School ID and
section ID

‘ Student Roster
School ID 5001
Section ID 1
1. 17-Child Name 3. Was this |Only complete these for children who were included
Student |(as shown in school child inWave 1 - ('1'in column 3)
ID records) included in - (351 & S0ys Bges 5% 50 376058 1 (=1l Fo 3)
Wave 1 of
@ e BTGl S8 the survey? 4 |5 this child 5. If child is no 6. Total number
= (Fowe Brgos® srbs 53 3518 still enrolled in longer enrolled in  |of days child has
& |$550) B4 DogBa this section?  |this section, why?  been present in
38)or? 00=No 00 = Not known school since the
01=Yes 01 = Dropped out first day of this
02 = Moved schools school year
1 Derg , 305 & 03 = Other (2016-17)
PgSs" s3rg 04=Child is enrolled 57,3/, 3 52880
aT? this school but not  |(2016-17)
00 3eoh in Class 05000 -.a( Dg
s w53% %1 DD B fe 2. 5%aB/n0b?
RESE’ 53 4202 (B(2
BabEXd oodf Tono DD lyv2e EFes
bas?
00 a§27/aw B
01 .A(?5+61 D
02 FETe
03 20=r2o D
04 Do e 3 &8 o
8% =3 95
S5K8S° \ \
—
1 P.ALEENA ROY 1 (] ~— [
\
2 D.ANUSHA 1 [ _1 [—_1]
3 V.ASWITHA 1 [ 1] [ 1 [ 1
a B.BHAVANI KRISHAN 2/ 1 [ 1] 1 [
S

[1/

Student IDs and
student names

Was the student present
for Wave 1?

1=vyes, 0=no

Only students with a ‘1’ in
this column are included in
Wave 2

7.1.5 The Student Ability Roster — Maths and English

Complete these columns
for all students who were
included in Wave 1 (there is
a ‘1’ in column 3)

You will complete two Student Ability Rosters per section — one for Maths and one for English.

This roster is new for Wave 2. The purpose of this roster is to record teachers’ perceptions of each

student’s ability and engagement in class.

The YL School ID and Section ID will be pre-filled at the top of the Student Ability Rosters. Use the
Section Roster to check that you are completing the correct Student Roster for each section. You will
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need the help of the subject teachers to complete the Student Ability Rosters. For the English roster,
ask the English teacher for this section to complete the roster. For the Maths roster, ask the Maths

teacher for this section to complete the roster.

Student names from Wave 1 will be pre-filled in the roster. The teacher should score each child on

their academic ability, motivation, and participation in class. Scores range from ‘01’ (very low) to
‘05’ (very high). If the teacher does not know how to score the child for one of the areas, they should

write ‘00’ (don’t know).

School and section ID

/

School ID 5001
Section ID 1

TeatherdB-Litio 26
For the teacher who completed this instrument
&s é'ﬂ‘a‘oj"fl S80S E50E &

[— ]

Table 1: Student performance and engagement

1. 2. Child Name Academic Motivationto  |Participation in
Student |(as shown in school records) ability in Maths |succeed in Maths class
ID Maths

P 0 5358 5 &
. ?,:H Ceold oJ ra0ns 55‘; u‘ﬁgo;?:ﬂ EE}(X& -;’6.’(6
?_}J’cmo@ S5 ren = SEICATE S
= 2rosis (B

(rEre Brtiﬁ:e)ﬁﬁ Hrhs

R mnEe)
1 P.ALEENA ROY [ _] [ _1 [ 1
2 D.ANUSHA [ _1 [__1 [ _1
3 V.ASWITHA [ 1 [ _1 [ 1]
4 B.BHAVANI KRISHANA BAI [_ 1 [ _1 [ _1

=

ID of the teacher
who completed
this instrument —
use Teacher
Roster to identify
this

Student IDs and student
names

Ask the teacher to fill in
these columns for each
student listed
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7.1.6 The School Facilities Observation

You will complete one School Facilities Observation per school. It is Fieldworker-completed — you

should complete it through observation — e.g. by walking around the school to identify what facilities

are available. You will also need to ask the Head Teacher or other teachers for help to answer some

questions.

Specific question guidance:

Q9:

Ql1:

Qle:

Write the number of computers which are working and which are available for students to
use. Record this from your observation and also from talking to students. Do not include
broken computers or computers which are only for staff use.

Write down the number of toilets which are available for students to use. Record this from
your observation and also from talking to students. Do not include toilets which are broken,
toilets which are kept permanently locked, or toilets which are only for staff. The number
should refer to the number of toilets, not the number of rooms.

A school in need of major repairs could be one where the building is damaged and so
classrooms cannot be used in poor weather conditions, for example. It should not include
cosmetic repairs (e.g. painting) but serious problems with classrooms or other parts of the
school which mean that student learning is restricted.

7.2 School Booklet 2: Head Teacher Questionnaire

You will complete one Head Teacher Background Questionnaire per school. This will be completed

by the Head Teacher or Principal. If the Head Teacher or Principal is not present when you visit the

school, the In-Charge should complete the questionnaire.

This questionnaire is self-administered, but fieldworkers will need to review the questionnaire and

ask about any questions which have not been completed. The questionnaire should take around 30

minutes to complete. When you collect the completed questionnaire from the principal (or vice
principal), carefully check through the questionnaire to ensure that all questions have been
completed. If any questions have been left blank, politely ask the principal to complete these
questions.

You should ensure that the Cover Sheet is fully completed using details from the School Roster.

Specific Question Guidance:

0.2 This box will only be completed if the Head Teacher also has responsibility for teaching

English or Maths to Class 9 and so has been allocated an ID on the Teacher Roster. If they do

not teach English or Maths to Class 9, leave this box blank.

Q9 This question refers to those people who have a ‘considerable responsibility’ for tasks
relating to resource allocation in the school. A considerable responsibility means that

someone is actively involved in making decisions about how money is allocated and spent in

the school.
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Q10 This question refers to those people who have a ‘considerable responsibility’ for tasks
relating to curriculum and assessment. A considerable responsibility means that someone is
actively involved in making decisions about what is taught in the school and how it is
assessed.

Q14 To answer this question, the Head Teacher should estimate the number of students from
Class X in this school who will take part in the Board Exam.

Q15 To answer this question, the Head Teacher should estimate the number of students from
Class X in this school who they estimate will pass the Board Exam.

Q16 To answer this question, the Head Teacher should estimate the proportion of students from
Class X who progress on to Class XI (Junior College) in an average year. For example, if in an
average year, there are 50 students in Class X and 25 progress on to Class XI then the Head
Teacher should write ‘50%’.

7.3 Teacher Booklet

In Wave 2, there are two instruments which will be completed by teachers:
1. Teacher Background Questionnaire
2. Maths Teacher Professional Knowledge Questionnaire

The Background Questionnaire should be completed by all Maths and English teachers who teach
Class 9 students, even if they were not present in Wave 1.

The Maths Teacher Professional Knowledge Questionnaire should be completed by all Maths
teachers who teach Class 9 students, even if they were not present in Wave 1.

7.3.1 Teacher Background Questionnaire

One Teacher Background Questionnaire must be completed by every Class 9 Maths and English
teacher recorded on the Teacher Roster. The Teacher Questionnaire will take around 30-45 minutes
to complete.

The questionnaire is self-completed, but you will need to review the questionnaire and follow up on
any questions which have not been completed. When you collect the completed questionnaire from
each teacher, carefully check through the questionnaire to ensure that all questions have been
completed. If any questions have been left blank, politely ask the teacher to complete these
questions.

Ensure that the cover sheet is fully completed, using details from the School Roster and Teacher
Roster.
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Table 1: Teachers who were at the school in Wave 1
5821:351 8 FEvesd’ a5 adrmuiven.
Teacher Teacher Name Is this teacher |If no, why has teacher left Total number of days
1D aéﬂwéa&a& 28 still employed the school? teacher has been present in
éﬁvwé at this school? 01=Retired; 02=Transferred school since the first day of
odwé to another schoaol; this school year (2016-17)
ol 00=No; 01=Yes 03=Teacher is now working (from school records).
o 50 A5 in a different profession; (Use the SCHOOL ROSTER to
JE sho OA-_Annther reacnn identifu the tntal nuimher of

-
+This page is to be completed by fieldworkers. & e 3)!(’_:‘5 é(ﬁzjﬁ Doard.

01 | YLSchoolID YL 27 &5 oé INSC 5001
Teacher ID
0.2 sarrrjaind od _— Tol
Is this teacher M
o Ul— 1es
0.3 R [00]
p— if yes, the teacher does not need to complete all questions in this
1 §.SITA MAHALAKSHMI questionnaire — refer to your Fieldwork Manual for details.
2 P.RAMA DEVI
If the instrument is not completed, what is the reason why?
3 K.SUNITHA & gam) 59 rf Sabgamds o By sdEo D7
01=Respondent absent @70 D)y 9§ T
0.3 | g2=Respondent refused to participate za7e0 3oy 8 [ ]
morEBotrd
{if completed, leave blank) (578 ©00d8008 ar? Hieed)
0.4 | Date of interview @0&365‘35 Weasd B8 25/01/201 H|
(dd/mm/yyyy)
Data Handlers:
Specific Question Guidance:
0.3 If one of the English or Maths teachers for Class 9 is also the Head Teacher, write 01 in this

box. In this situation only, the teacher will not need to complete all of the background
guestions in the Teacher Questionnaire — see the ‘What to do if the Head Teacher is also a
surveyed Teacher’ box below for more details.

Q8 If the teacher has children who are of school age, they should select the type of school
which their children currently attend. If the teacher has children who are older than school
age, they should select the type of school which their children previously attended. If they
do not have any children or their children are below school age, the teacher should select
the option ‘Not applicable’.

Q23 This refers to subjects which the teacher is scheduled to teach regularly. It should not
include subjects which the teacher covers when other teachers are absent, unless this
happens on a regular basis.

Q24 This refers to the number of periods which the teacher is scheduled to teach each week
according to the timetable. It should not include periods which they cover when other
teachers are absent, unless this happens on a regular basis.

Q25 This question refers to ‘extra classes’ which some schools offer to students before or after
school. This is not the same as private tuition. If the teacher ever teaches these extra classes,
they should select ‘yes’. If they do not teach extra classes, or if the school does not offer
them, they should select ‘no’.
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Q32 The teacher should estimate what percentage of the time they spend teaching Class 9 is
spent dealing with discipline issues such as rudeness or bad behaviour. If they teach more
than one Class 9 section, they should estimate an average across the sections.

Q33 The teacher should estimate what percentage of the Class 9 children they teach had a level
of learning which is below the required level for the Class 9 curriculum when they entered
Class 9.

Q37 This question refers to any type of leave from school. For example, if the teacher has been
absent because of casual leave then they should select ‘being on leave for personal reasons’.

Q38, 39 and 40 These questions refer to the teacher’s opinion of their school, compared to other
schools. The teacher may not have direct knowledge about the other schools in the local
area, but they may still have an opinion about whether or not the other schools are the
same, better or worse than their school. This question is about their perception of their
school only.

What to do if the Head Teacher is also a surveyed Teacher?

If the Head Teacher is also a Class 9 Maths or English Teacher, they will already have completed
some of the background questions in the Teacher Questionnaire when they completed the Head
Teacher Background Questionnaire in Wave 1.

If the Head Teacher is also a Class 9 Maths/English teacher, you will have written ‘01’ to question 0.3

on the coversheet for the Teacher Questionnaire. In this situation only, you can tell the teacher that
the following questions in the Teacher Questionnaire can be left blank:

1,2,3,4,5,6,9, 10, 11

7.3.2 Maths Teacher Professional Knowledge Questionnaire

The Maths Teacher Professional Knowledge Questionnaire should be completed by all Maths
teachers who teach Class 9 students. The purpose of this questionnaire is to understand teachers’
views on teaching maths and how students learn.

You must complete the cover page before handing out the questionnaire to teachers. The
information you need to complete the cover page will be on the Teacher Roster.

Instructions for administering the Maths Teacher Professional Knowledge Questionnaire

e Explain to teachers that at least 45 minutes is needed to complete this questionnaire. The
guestions require careful thought, so teachers should try to find somewhere quiet to
complete it.

e Teachers can take the questionnaire away to complete during the school day.
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e Ask teachers politely to complete the questionnaire on their own and not to discuss their
answers with others.

o Teachers must not take the questionnaire home to complete. You must make sure that all
teachers return their completed questionnaires to you before you leave the school at the
end of the day.

7.4 Student Background Questionnaire

The Student Background Questionnaire must be completed by all Class 9 students who are included
in Wave 2 (as indicated by the Student Roster — only those who were present in Wave 1).

The Student Questionnaire will be self-completed by students, supervised by a fieldworker. The
guestionnaire collects information about student background and their experiences of schooling. It
will take around 45 minutes to complete.

You must complete the Student Questionnaire cover page before handing out the booklets to
students. The information you need to complete the cover page will be on the Student Roster
(School ID, Section ID, and Student ID).

Ensure that the correct student booklet is given to each student. Student names are not written on
the Student Questionnaire, so you must be sure that the correct booklet is given to the correct
student. Do this by checking their Student ID against their name on the Student Roster when
handing out the Questionnaires.

Instructions for administering Student Booklet:

e Explain to students that their responses are anonymous: their responses will not be linked to
their names, and no information will be shared with their teachers or anyone at their
schools.

e Explain that this is not a test. Students can ask for help with any questions — the aim is to get
the best information we can from students. It is important to ensure that students mark the
appropriate boxes to represent their situation, particularly if they have difficulty reading.
However, ensure that you do not guide students towards a particular answer.

e The last section of the Student Questionnaire ask students to respond to a series of attitude
guestions about school.

o Before students begin the questionnaire, explain to them that there are no correct
answers to this part of the questionnaire. They should read each statement
carefully, think about how they feel about the statement, and respond according.

e Explain to students that each question includes instructions on how it should be answered;
for example, to tick one box, to tick all boxes that apply, or to tick one box per row.

e Encourage students to answer questions as honestly as they can. If possible, ask the class
teacher to leave the room so that students feel comfortable answering the questionnaire
honestly.

e Allow students time to complete the questionnaires on their own. Supervise by walking
around the classroom to check that the questions are being understood correctly.

e Help students as a group and individually to make sure that they understand the questions
and select the appropriate responses.
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e Make sure that students do not discuss their answers with each other, or let other students
see their responses.

e When a student completes the questionnaire, ask them to check that they have answered
every question.

Specific question guidance:

Q15 This question refers to ‘extra classes’ which are provided by the school. This is not the same
as private tuition. If a student attends extra classes at the school, they should write the
number of hours they spend in extra classes here. If they do not attend extra classes, or if
the school does not provide them, they should write ‘0’ for each of these subjects.

Q16 This question refers to ‘private tuition’ e.g. additional lessons or test preparation, provided
by an individual or tuition centre away from the school. Students or their families pay for
private tuition separately (e.g. not as part of school fees). If a student does not attend
private tuition, they should write ‘0’ for each of these subjects.

Q24  Students should answer these questions with reference to their regular English teacher and
English lessons. Encourage them to be honest and to think carefully about what happens in
the classroom. If a student is taught by more than one English teacher, they should answer
these questions thinking about the teacher who most often teaches them.

Q25 Students should answer these questions with reference to their regular Maths teacher and
Maths lessons. Encourage them to be honest and to think carefully about what happens in
the classroom. If a student is taught by more than one Maths teacher, they should answer
these questions thinking about the teacher who most often teaches them.

Dealing with Student, Teacher and Head Teacher absence:

Always complete the cover sheet for all instruments for absent students or teachers and return
these along with the completed instruments. Be sure to identify the student as absent on the cover
sheet using the correct code.

The rosters will be completed as normal for all students, regardless of whether they are present in
school on the first day of fieldwork or not.

If a student who was included in Wave 1 is enrolled in school is not present when the survey takes
place then you should complete cover sheets for them as usual and record them as absent. Return
the uncompleted instruments for data entry.

If a Class 9 Maths or English teacher is not present when the survey takes place then you should
complete the cover sheets for them as usual and record them as absent. Return the uncompleted
instruments for data entry.

If the Head Teacher is absent at the beginning of fieldwork, ask the In-Charge to help with the
completion of the School Booklet 1. The In-Charge should also be asked to complete School Booklet
2: Head Teacher Background Questionnaire. If the In-Charge is also a Maths or English teacher for
Class 9 then they will also need to complete a Teacher Background Questionnaire.
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7.5 Student Tests: Maths, English and Transferable Skills

The three Student Tests (Maths, English and Transferable Skills) will be administered with all Class 9
children who participated in Wave 1 (the Student Roster will tell you this).

The tests are the most important part of the fieldwork. It will require the close attention of all
fieldworkers to ensure that all children understand fully what to do and are able to perform to the
best of their ability.

At least one fieldworker is required to administer a test to each Class 9 section. Do not leave the
classroom while the children are taking the test. Remain with the students for the entire duration
of the test to ensure that they maintain test conditions, including not talking, not looking at
textbooks or each other’s work, and not using a calculator.

You will need to make sure that you have enough test papers and answer sheets for all the children
who should take the test in each school. If in doubt, please overestimate.

Each fieldwork team will be provided with one set of spiral-bound Maths, English and Transferable
Skills test papers. One set is 200 test papers. You will need to reuse these in each school so please
take care of them. You will need to advise children not to write on the test papers. To help with this
you should provide them with rough paper which they can write calculations or notes on.

Each student will complete three tests: a Maths test, an English test, and a Transferable Skills test
(see the box below: ‘The different tests’ for details). As covered in the previous section, students will
also complete a Student Questionnaire. To ensure that students perform to the best of their ability,
students should not complete more than two instruments on one day. The Maths test will always

take place first. The students must then have a break (at least 30 minutes) before they complete a
second instrument. Ideally, students will complete one instrument in the morning and the second
one in the afternoon on Day 1, and the same on Day 2. Don’t administer both tests with no break in
between as students will become tired and will not be able to perform to the best of their ability.

Test Papers and Test Answer Sheets are available two bilingual formats: Telugu/English and
Urdu/English. You should make sure you have the correct format for the section and school you are
visiting before arriving at the school. If children are learning in Telugu or English medium, provide
them with the Telugu/English bilingual forms. If they are learning in Urdu medium, provide them
with the Urdu/English bilingual forms.

The different tests: Maths, English, Transferable Skills

Maths:
e The Maths test has 40 questions.
e Students will have 1 hour to complete the Maths test.
e The Maths test has a bilingual format — Telugu/English and Urdu/English.

English:
e The English test has 50 questions.
e Students will have 1 hour to complete the English test.
e The English test is completely in English, but the instructions on the Cover Page are in
Telugu/English or Urdu/English.
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Transferable Skills:

There are two Test Forms: ‘Problem Solving’ and ‘Critical Thinking’'.

Each child will complete ONE of these forms. Alternate the tests so that one child has
Problem Solving and the next child has Critical Thinking, and so on.

This will mean that in each school half of Class 9 students complete the Problem Solving test
and half of Class 9 students complete the Critical Thinking test.

Both tests have 11 questions.

Students will have 45 minutes to complete either the Problem Solving test or the Critical
Thinking test.

Both of these tests have a bilingual format — Telugu/English or Urdu/English.

The Test Answer Sheets for these two tests are different, as the answer options are
different. You will need to make sure you distribute the correct Test Answer Sheet which
matches the Test the child is completing.

To conduct the tests, follow these instructions:

1. Preparing the Test Answer Sheets before the test:

Complete the School Name, School ID, Section ID and Student ID at the top of the Test
Answer Sheets for all Class 9 students (see the example below). Use the Student Roster to
get the information you need. Complete this before the class begins as the children will
need the full allocated time to answer the test.

All children who took part in Wave 1 of the survey will be included in the test. If a child is
absent or does not wish to take part in the test, record this on the Answer Sheet using the
relevant code and return the empty Answer Sheet along with the other completed Answer
Sheets for this section.

Remember that the English, Maths and Transferable Skills Test Answer Sheets are different
as they have a different number of questions — make sure you are using the correct Answer
Sheet for the test you are about to administer. The different Answer Sheets will be printed
on different colour paper to make this easier.

You will need to complete three Answer Sheets for each Class 9 student: one for Maths, one
for English, and one for Transferable Skills (either Problem Solving or Critical Thinking).

All students recorded on the Student Roster should complete all three tests (i.e., all students
who were in the survey classes at Wave 1). If a student is absent or does not wish to
participate in the test, record this on the Answer Sheet using the relevant code and keep the
blank Answer Sheet with completed Answer Sheets for this class.

23




Student Roster

School ID 5001
Section IDf 1,

1. 2. Child Name s this ‘Onlv complete these for children who were included
Student |(as shown in school
1D records) incly
Wau Answer Sheet- ENGLISH
V raoedd \?J"\‘?.\:L‘E e ] the § To be
26 ‘ i .
(é-ai:u {?s-agmi“ Srhis ..ﬁﬁ:a‘, £ h School
[ p=to) b Section ID (fro Student ID (from Student
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iy B08) $908) /’V
If the instrument is not completed, what is the reason why? &a Qﬂ"g-é@ Row SE FowaS 22032 S0 0 )0éd 7 [ ]
01=Respondent absent ; 02=Respondent refused to participate oM completed, leave blank) e

Instructions for Students: Carefully read each guae®® in your test booklet. On this answer sheet, find the question
number and write a cross ("X') on the g you want to select. Be very careful to check that you are writing the answer

27, Only select one option for each question. Do not write on the test booklet.

for the correct question g
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Question Question
1 A B C D 26 A B C D
2 A B C D 27 A B C D
3 A B C D 28 A B C D
4 A B C D 29 A B C D

2. Administering the Test to Students:

e Explain to students that this is not a school test. The results of the test are confidential and
will not be linked to the student’s name. Give the students an explanation of Young Lives
and why we are conducting the test (see Appendix 1 for details) and answer any questions
they may have.

o You will need to rearrange students or the classroom seating to make sure that students are
not able to copy each other’s answers. Some classrooms are very full and so this will be
difficult. You may need to ask the head teacher or another teacher if you can move extra
benches and desks into the classroom, or if there is a larger room which you can use. You
could also ask some children to sit on the floor. Make sure that you are able to move around
the room easily to supervise. Make sure that you can observe all children so you know if
they are talking to each other or copying.

e Give the correct Test Answer Sheet to each child on the Student Roster. Note that the
student names are not written on the Answer Sheet so you must be sure that the correct
sheet is given to the correct student according to the Student ID against their name on the
Student Roster.

e Onlyif a child is not present or does not want to participate, write the relevant code in the
box labelled ‘If this instrument is not completed, what is the reason why?’. Otherwise, leave
this box empty.

e Explain to the class how to complete the Answer Sheet. The correct answer should be
crossed as in the example on the sheet. Draw the following example on the blackboard to
make sure that all students understand.
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Example test question

1. Which is the smallest Test Answer Sheet

number?
A. 6 1 g B C D
B. 11

C. 3
D. 12

Explain to the class that if they want to change their answer they should shade in the old box and
then cross a new answer. Draw the following example on the blackboard to make sure that all
students understand.

Example test question

1. Which is the smallest Test Answer Sheet

number?

¥ 0 OE
11
3

12

O0Nw

e Explain to students that they need to carefully keep track of the question number they are
answering to make sure that they are looking at the correct question on the Answer Sheet.

e Explain to students that they should not write on the Test Booklet. Provide each student
with a sheet of rough paper for notes or calculations.

e Check that all students understand how to complete the Test Answer Sheet before you
continue any further. This is very important as if students do not understand then they will
not be able to answer questions to the best of their ability.

e Distribute the Test Papers to children face down. Don’t let children turn over their papers
until you have distributed all of the papers and are ready to start the test.

e Instruct children that they should try to answer all questions. If they cannot answer a
question, they should select what they think appears to be the best answer and then move
to the next question.

e Begin the test. Write the start and end time on the blackboard (60 minutes for Maths and
English, 45 minutes for Transferable Skills).

e Walk around the classroom to supervise. Make special care to check that all children are
comfortable using the Test Answer Sheet, especially in the first few minutes of the test.

e Tests must take place in test conditions — that means no speaking, no looking in textbooks,
and no use of calculators. Students will need their own pen or pencil.
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e  Watch carefully to make sure children are not talking amongst themselves or copying each
other’s answers. It is your responsibility to make sure that children do not cheat or copy.

e  Whilst students complete the test, you should monitor the classroom quietly and be ready
to help students if they have any administrative queries (e.g. how to complete the Test
Answer Sheet).

e You must not help students to answer Test questions, guide them about how they should
approach a question, read a Test question aloud to them, or provide any language help or
translation. This would interfere with the test data and would make the tests unfair.

e The class teacher should not be present in the classroom while the test is taking place as this
may interfere with the test data.

e If students complete the test early, they should remain in their seat and wait quietly until
the end of the test.

e 10 minutes before the end of the test, ask students to check their answers to see if they
have finished.

e Once the time is completed, collect in all student Test Answer Sheets and Test Papers. Keep
all the answer sheets for that section together and label the package carefully with the
school ID, school name, section ID, test subject and date of instrument completion.

e Make sure you have collected all Test Papers back in and do not leave any at the school.

Students who were not included in Wave 1

There may be students in Class 9 who are not recorded on the Student Roster or who did not
participate in Wave 1. These students will not be part of Wave 2.

When administering the tests, it will be easiest if you provide these students with a blank answer
sheet (i.e. one which does not have the School ID, Class ID and Student ID completed) and ask them
to complete the tests along with the rest of the students. Do not return these answer sheets for data
collection with the rest of the completed answer sheets. Keep them separately, and dispose of them
discreetly after you leave the school.

You should also do the same thing for the Student Questionnaires. Ask students who were not part
of Wave 1 to complete the questionnaire but do not complete the cover sheet. Keep these
guestionnaires separate and dispose of them discreetly after you have left the school.

8. Compensation for Schools

CESS will provide guidance to the Team Supervisor on how to compensate schools in the school
survey. Please follow these instructions carefully.

9. Fieldworker Conduct

Please read this section carefully and follow the guidance given.
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9.1 Basic principles

e Ensure that all participants have been informed about the survey and understand why you
are in their school

e Questionnaires are to be self-completed by principals and students. However, if you need to
read any questions from a questionnaire to a participant, make sure that you ask the
guestions exactly as they appear in the questionnaires.

e Make sure that you thoroughly check tests and questionnaires and follow-up any incomplete
sections.

e Never make up any answers or information.

o Keep a neutral attitude with respondents.

e Avoid any harm to the respondent.

e Treat everything the respondent tells you as confidential.

e Never make promises to the participants that you cannot keep.

e Avoid ‘leading’ the respondent to any particular answer. For questionnaire questions, you
should however clarify the meaning of the question if required, using the information from
the manual.

e Do not provide students with help to answer any questions in the Maths, English or
Transferable Skills tests. This includes reading the question to them or helping with
translation.

9.2 General Conduct

e Be polite towards everyone and treat all participants with respect. Your behaviour can have
an enormous influence on people’s opinions in the localities covered by the survey.

e Avoid disturbing or upsetting anyone by your behaviour.

e Be properly dressed so that the respondent will be inclined to trust you as a reliable and
responsible person.

e Arrive at the stated time and never keep respondents waiting.

e Never attempt to sell anything to the child or school and its representatives.

o Never lend or borrow money or goods from the school and its representatives.

e Never bribe a child or school in order to get them to cooperate.

10.What If...?

We will address any questions you have during the training.

If you have any questions during fieldwork which are not answered by this manual, you should speak
to your team supervisor, or to a member of the CESS team.
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Appendix 1: Information about Young Lives and the School Survey

Please use this information to explain the Young Lives study and the School Survey to all participants
(including children taking part in the tests and questionnaires). Use a language which the
participants understand, and make sure your explanation is simple and clear. Try to answer any
questions which participants have.

e Young Lives is a study looking at how poverty affects children in four countries: Ethiopia,
India, Peru and Vietnam. The project is based at the University of Oxford in the UK, and
there are project offices in each of the four countries.

e The study is being funded by international donors working in cooperation with the Indian
Government and AP/Telangana State Governments. The researchers collecting the
information work for the Centre for Economic and Social Studies in Hyderabad.

e As part of the Young Lives study, we are collecting information on some schools, their
teachers and students. This information will be used to find out more about what makes
schools work well. These findings will be shared with the Government to help them make
further improvements to schools.

e You are being asked to participate in this survey because you participated in Wave 1 of the
survey in July-August 2016 (or, for teachers, because your Class 9 students are participants
in this survey)

e We are collecting information about the whole school and about each Class 9 section. For
each of these classes we are asking all students to complete a questionnaire. These include
guestions about the child’s background and questions which ask about their opinions and
views on various topics. Each questionnaire will take around 30-45 minutes to complete.

e Students will also be asked to complete a Maths test (60 minutes), an English test (60
minutes) and a Transferable Skills test (45 minutes). These tests are for our study only —
students’ scores on the tests will be anonymous and will not be shared with their teachers or
anyone else at the school. We do not want students to write their name on the test paper.

e The information we collect in this study will be anonymous. We will make sure that we
remove all names so that individual children, teachers, head teachers, schools and
communities cannot be identified.

e Your participation in this survey is voluntary — you may choose not to participate and you
may withdraw at any time if you choose to do so. Your participation is very valuable to the
long running Young Lives project so we really appreciate your time if you do choose to
participate. If you do not want to participate, please let one of the researchers know.
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Appendix 2: Fieldwork Checklist

Before leaving each school, you must make sure the following instruments are completed correctly:

ROSTERS V
1 School Roster
2 Section Roster
3 Teacher Roster
4 Student Roster
(1 per Class 9 section)
5 Student Ability Roster
(Maths and English; 1 per subject per Class 9 section)
6 School Facilities Observation
HEAD TEACHER
7 Head Teacher Questionnaire
TEACHER
8 Teacher Background Questionnaire
(1 for each Class 9 Maths and English teacher)
9 Maths Teacher Professional Knowledge Questionnaire
(1 for each Class 9 Maths teacher)
STUDENT
10 | Student Background Questionnaire
(1 for each Class 9 student who participated in Wave 1)
11 | Maths Test & Test Answer Sheets
(1 for each Class 9 student who participated in Wave 1)
12 | English Test & Test Answer Sheets
(1 for each Class 9 student who participated in Wave 1)
13 | Transferable Skills Test & Test Answer Sheets
(1 for each Class 9 student who participated in Wave 1 - half of the students will do
Problem Solving, half will do Critical Thinking)
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